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1. Title

House Assistant (CDSW)*

2. Summary of Role

The House Assistant (CDSW) relates in an active supportive role to provide direct care and assistance to persons with developmental disabilities.  This includes providing the personal care the individuals require as well as supporting each individual to gain new life and relational opportunities and skills.  It also includes assisting in: the creation of home, the maintenance of safe, clean, comfortable environments; the maintenance of appropriate documentation and records; the implementation of individualized goals and/or Behaviour Support Plans; maintaining appropriate communication with individuals, families, guardians, professionals, other team members and community representatives

3.         Accountability

The House Assistant (CDSW) is accountable to the House Leader.

4.
Fundamental Expectations

4.1 Commitment to the Vision and Mission of L’Arche as outlined in the International Charter of L’Arche, the Identity and Mission Statement of L’Arche International, The Key Elements of a L’Arche Community, and the Mission and Mandate of L’Arche Calgary.  Full support of the goals of L’Arche and of the activities facilitating the achievement of these goals is expected.

4.2 Develop healthy, respectful and appropriate relationships of mutuality with persons with disabilities and all other people in the Community.

4.3 Uphold the traditions of the home and of the Community.  This includes maintaining an environment that is familiar, comfortable, and culturally appropriate to the persons with disabilities.

4.4 Foster a welcoming atmosphere for all who live in, work in, and visit the home.

4.5 Demonstrate respect for the spiritual life of the home, Community and each individual.

4.6 Follow the current policies and guidelines of the Community.

5. Responsibilities

5.1 Recognize and respond appropriately to the expressed verbal and/or non-verbal wishes, desires, and needs of persons with disabilities.

· Assist in personal care of persons with disabilities as needed ensuring that the individuals have appropriate personal and private space.

*Equivalent to Alberta Council of Disabilities Services role of “Community Disability Services Worker (CDSW)” on the pay scale.
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· Facilitate the wellness of persons with disabilities by attending as needed to their physical, intellectual, emotional, spiritual, and recreational needs.

5.2
Assist with the implementation of individualized person centered programs.  

These programs support the goals identified in each person’s Annual Review.  They may also include a Behavior Support Plan.

· Assist persons with disabilities to achieve their personal goals by following their program plan and by maintaining regular progress notes

· Assist as needed in the daily activities of persons with disabilities and support them in their choices.  This may include, but is not limited to:  personal appearance, personal hygiene, appropriate clothing, personal fitness and health, recreational and leisure activities, going to work, spiritual practices, nutrition, laundry, cooking, budgeting, household cleaning, room management, decision making, crisis management, time management, etc.

· Be aware of and report, as required, all changes in a person’s information, behaviour, or health.

5.3
Participate in and support the regular meetings of the household and Community.  

This includes, but is not limited to, team meetings, team building activities, house meetings, as well as events, meetings, and formation offered by the L’Arche Community.

5.4
Support persons with disabilities in contributing to household activities and 

attending outings of their choice.

· Assist with the implementation of all activities and special events.

· Help people to be aware of supports available to them in the broader community.

5.5 Support persons with disabilities to develop/maintain relationships with:

· Friends

· Families

· Professionals

· Medical Practitioners

· Social workers

· Merchants

· Neighbours

· Churches

5.6 Support the health and safety needs of persons with disabilities by:

· Assist with the safe (locked if necessary) storage and administration of medication
· Support people to attend appointments with doctors, dentists, and other specialists
· Support people to use their assistive supports properly (wheelchairs, etc.)
· Support people’s dietary needs and preferences
· Practice safe food handling and storage
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· Prepare menus and meals according to the Canada Food Guide
· Support seasonally appropriate clothing choices
· Assist in responding to emergency situations and develop competency in this area.
· Assist and participating in regular fire drills
5.7 Maintain a safe and clean environment by assisting with the cleaning and shopping, maintenance of the household, gardens, vehicles, equipment and aides to daily living

5.8 Attend, participate, and complete orientation, training, and formation offered by the L’Arche Community.  This will include, but is not limited to:

· Abuse Prevention and Response Protocol, including understanding of the Protection of Persons in Care Act, and the L’Arche Calgary Abuse Policy

· Restrictive Procedures Training

· First Aid/CPR

· Non Violent Crisis Intervention (NVCI)

· Medication Administration

· L’Arche formation and training workshops and retreats as provided by L’Arche Calgary, L’Arche Western Canada Region, and L’Arche Canada

· Accessing resources available for personal and professional growth (language training, psychological support, spiritual and community accompaniment and mentoring, skill development).

5.9 Other duties consistent with the skills and responsibilities identified in the role description.

6. Skills to Be Demonstrated

6.1 The ability to support persons with disabilities to make decisions about their own life and about everyday matters.

6.2 The ability to support persons with disabilities to build strong, positive relationships.

6.3 The ability to help persons with disabilities know and uphold their individual rights and responsibilities and the rights and responsibilities of others.

6.4 The ability to support persons with disabilities to achieve personal control by providing the support they need to maintain an appropriate level of independence.

6.5 The ability to help and encourage persons with disabilities to become integrated into the activities and relationships of the local L’Arche community as well as the greater community.

6.6 The ability to support persons with disabilities to take care of their health.

6.7 The ability to help create a safe, clean, and healthy home environment.

6.8 The ability to maintain verbal and written confidentiality.

6.9 The ability to work with others in a team.

6.10 The ability to maintain and/or upgrade personal qualifications.

6.11 The ability to learn and use conflict and stress management skills.
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7. Qualifications and Experience

7.1 High School Diploma or equivalent.

7.2 Experience working with persons with disabilities an asset.

7.3 First Aid/CPR Certification.

7.4 Class 5 Driver’s License or willingness to obtain it within the first 3 months in the role.

7.5 Competence in computer programs such as Word and Outlook an asset.

7.6 Satisfactory Police Information Check.

8. Authority

The House Assistant (CDSW) has the authority to carry out responsibilities as outlined in this role description. 

9. Evaluation

The House Leader evaluates the House Assistant (CDSW) at least annually.
