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DEVELOPMENT OFFICER
FULL-TIME, 40 Hours/Week 

Does the thought of creating a more human society with people with developmental disabilities inspire you?

Do you understand and value the role of fundraising in creating community?

Do you excel at building relationships – with donors, co-workers, volunteers, and the people your organization serves?

Do you have a keen sense of how marketing, communications and volunteers intersect with fund development?
Do you have an outstanding track record of raising funds for small to mid-sized charities?
Are you goal-oriented and focused on growth – of your fundraising program, the organization, and yourself?
L’Arche Calgary is a place where people with developmental disabilities and those who share life with them live in a community designed to bring out the best of all members, mentally, physically and spiritually.  In Calgary since 1973, we have a strong, supportive, and collaborative culture and we are part of an international federation of L’Arche communities.  
L’Arche Calgary has a unique opportunity for a skilled and dynamic fund development professional to build on their skills and expand their career to help deepen and grow the impact of our mission.  The Development Officer initiates, develops, and leads all fundraising strategies.
Roles and Responsibilities are as follows but are not limited to:
· Commitment to the Vision and Mission of L’Arche and to be in relationship with community members, participants, and personnel.
· Collaborate with the Community Leader/Executive Director, the Board of Directors, and other personnel as required. 

· Participate in strategic planning, operational planning, and the budgeting process.

· Develop and oversee policies and guidelines for the Development Department, which reflect ethical fundraising practices.

· Develop and execute a multi year sustainable fund development plan that increases revenues to support the strategic direction and mandate of L’Arche Calgary including annual giving, events, major gifts, grants, and planned giving.
· Promote the organization to donors and maximize public awareness of L’Arche Calgary and its fundraising activities. 

Qualifications and Requirements
· Commitment and ability to understand and articulate the mission and vision of L’Arche.

· Minimum of 3 years working experience in the field of fund development in the voluntary sector.

· Proven ability to provide leadership to develop and implement fundraising initiatives.

· Demonstrated knowledge, skill, and proven track record achieving results in:

· developing and maintaining donor relationships with foundations, service organizations, corporations, and individuals;

· growing an annual giving (including events) and major gifts program; and
· fundraising in an increasingly digital and online marketplace.
· Knowledge of and experience in fundraising for capital projects is an asset.

· Strong written and verbal presentation and communication skills.

· Excellent demonstrated interpersonal and relationship skills; works positively and effectively in a team environment.

· Undergraduate degree or certification in fund development and/or marketing preferred.

· Current member of the Association of Fundraising Professionals preferred.

· Competence in Microsoft Office Suite and Internet, as well as donor management software; experience with @Ease an asset.

· Satisfactory Police Information Check, vulnerable sector. 
For those interested, please visit our website to see the role description www.larchecalgary.org . L’Arche Calgary offers a competitive salary and benefits package; minimum 2 weeks holiday, and personal/professional development opportunities. Applicants are to submit a cover letter and résumé with salary expectations to: 

Annamarie Bollmann

Human Resources Coordinator

Email: employment@larchecalgary.org


We thank all who apply. However, only those selected for an interview will be contacted.
The position will be filled as soon as a suitable candidate is found.

